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PERSONAL REPRESENTATIVE/EXECUTOR DUTIES

10.

11.

12.

13.

Locate will and read U

Ensure tivat funeral arrongements are complete.

Meet witihv a solicitor and attend to- imumediate needs.
Compile a complete wentory of estate assets and debts.

Protect estate by making sure property s U safekeeping and properly
wuspreok.

Protect and preserve any active business unterests.

Pay any debtsy and, make arrangements for payment of any ongoing depts
sued as mortgages or loons:

Obtoin porticndary of estote assety suci asy balancesy un bank accouvnts and.
velue of personal property.

Apply for wsuwrance proceeds, employee benefits and pension pay-outs
from government and privote pensions

Locate witnesses to- will and ohbtain affldosit of execution of will.
Adwertise for credifors and daimants wirere necessory.
Settle any claims made against tive estate.



14.

15.

le.

17.

18.

14q.

20.

21.

22.

23.

Complete and. supmit all He necessary poperwork for each asset to- have
U travsferred to- the surviving beneficiary.

Complete and supmit ol He necessary poperwork to- lhhave any jount
ossets travsferred to- the surviving porty.

lnvest ano manage Hie estate untll U W funally dishuarseol

Deliver personal property and otiver specific gifts to- the appropriote
beneficlory.

Collect all debts, monies or property owing to- or belonging to- the estote.
Arrange for sale of any assets that need to- be disposed.

DUtribute residue of the estate to- Hie beneficiaries and obhtoin releases
fromv all the beneficiories.

Manage any trist: Thiy includes the necessary bookkeeping, uincome and,
capital poyments, uwestment decisions, accownting to- the covrt and
fling of tox refurns.

Prepare and subwmit all the necessary tox refurng.

Obtoin o toy dearance certificote from Hie Canada Revenue Agency.

Your lawyer, accountant and corporote or professional trustee con assist yow
with many of these duties. Thisy s only a summary of the potential duties and
some may not apply to- yowr situation, wirile additional duties not set out
above may also exist:



